
WRITING ABOUT A PERSON 
 

Your report must be organized. Choose only relevant 
information! 
 
Organize your information by key dates.  Make sure to include 
the date that you chose for your Talking Calendar. 
 
Look for information about: 
 

CHILDHOOD  
 
ADULTHOOD (college, jobs, events that led up to them 
being famous) 

 
ACCOMPLISHMENTS/ACHIEVEMENTS (awards, 
legacy) 

 
 

WRITING ABOUT AN EVENT 
 

Your report must be organized. Choose only relevant 
information. 
Look for details and information about: 
 

What led up to the event? 
 

How did it happen? What happened?  
 
What happened after? What were the effects? 
 

Make sure to include the date that you chose for your Talking 
Calendar. 


